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DEPARTMENT ORDER NO.QH - 20]3

SUBMISSION OF STATEMENT OF ASSETS, LIABILITIES AND NETWORTH (SALN)
AND ESTABLISHMENT OF THE SALN REVIEW AND COMPLIANCE COMMITTEE

Pursuant to the provisions of the Philippine Constitution and Republic Act 6713 or the
Code of Conduct and Ethical Standards for Public Officials and Employees, the Civil Service
Commission {CSC) issued rules and regulations on the form and submission of the Statement
of Assets, Liabilities and Net Worth (SALN).

In compliance with the CSC Resolution No. 1300173 dated 24 January 2013, CSC
Memorandum Circular No. 10, series of 2006 as amended by CSC Memorandum Circular No. .
3, series of 2013, the Department shall be guided by the following:

Section 1. Adoption of New SALN Form and its Guidelines

The Department hereby adopts the attached new SALN Form {Annex A) and fhe Guidelines in
accomplishing said form as provided in CSC Resolution No. 1300173 dated 24 January 2013
(Annex B). '

Section 2. Officers Authorized fo Administer the Affirmation or Oath for the_SALN

The affirmation or oath for the SALN of DFA Personnel may be administered by any of the
following officers in accordance with Section 41 of the Administrative Code as amended by
Section 2 of Republic Act 6733:

Secretary of Foreign Affairs

Chiefs of Mission, Class | and |

Career Ministers

Foreign Service Officers (FSO), Class | and Il

rwN A

For Regional Consular Offices {RCOs) and Satellite Offices (SOs) where there is no FSO |l or
higher, the affirmation or oath for the SALN of DFA Personnel may be administered by a notary
public duly commissioned for the area of the RCO/SO.

For Foreign Service Posts (FSPs) where there is no FSO |l or higher, a FSO Ill or IV may
administer the affirmation or oath for the SALN pursuant to the consular commission of said
officer to perform notarial functioris at Post.
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Section 3. Reqular Notice o Department Personnel

A. The Records and Information Unit of the Officé of Personnel and Administrative Services
(RIU-OPAS) shall prepare a Memorandum Order for release on the last week of
November riotifying all Home Office Units, RCOs, SOs, attached offices and FSPs' on
the filing and submiission of the SALN for the current year in accordance with CSC rules -
and regulations, applicable administrative issuances and Philippine laws. The’
Memorandum Order shall include details regarding latest CSC circulars, if any,
schedules and procedures that will facilitate the submlssmn of the SALN forms or their -
review, and transmittal to the concemed offices.

Section 4. Timely Submission of the SALN and Filing with the Proper Official -

A. All Department officials and employees in the Home Office, RCOs, SOs, attached ofﬁéesi _
and FSPs, including casual and contractual employees, shall file their SALNs and
Disclosure of Business Interests and Financial Connections with their respective
Administrative Officers:

1. Within thirty (30) days after assumption of office, statements of which must be
reckoned as of his/her first day of service; :

2. On or before April 30 of every year thereafter, statements of which must be reckoned
as of the end of the preceding year; and

3. Within thlrty (30) days after separation from service, statements of which mus’t be
reckoned as of his/her last day of office.

B. Department officials and employees are strictly required to fill in all applicable
information and/or make a true and detailed statement in their SALNs. The SALNs must
be filed in three (3) originals or one (1) original with two (2) certified true copies. The
Administrative Officers shall submit the SALNs to the RIU-OPAS. '

C. Honorary consular officials, outsourced personnel, contract-of-service personnel, and
other persons providing services to the Home Office; RCOs, SOs, attached offices and
FSPs through independent contractors and who are not considered as employees of the
Department are not required to file SALNs. -

Section 5. Establishment of the SALN Review and Comblian'ce Committee

A SALN Review and Compliance Committee (SALN Committee) is established with the
following composition:

Chairperson — Assistant Secretary, OPAS
Members  — Personnel Management Division (PMD) Representative
— Records and Information Unit (RIU) Representative



The SALN Committee may invite, as resource persons, representatives from the Office of fhe :
- Legal Affairs {OLA), Internal Audit Service (IAS), and other concerned offices who may render
needed advice or assistance. ' ' o

The Chairperson shall select the members of the SALN Committee who, preferably, have
undergone training conducted by the CSC on SALN compliance. Employees with pending
administrative, civil or criminal case are disqualified from being members of the SALN
Committee. The SALN Committee shall be guided by the applicable CSC issuances and related
Philippine laws in reviewing}jthe submitted SALNs. The SALN Committee may adopt its internal
rules of procedure, in accordan_ce with this Order and civil service rules and regulations.

Section 6. Funétions of the SALN Review and Compliance Committee
The SALN Committee she_ill perform the following functions:

A. Upon receiving the SALN forms, the SALN Committee shall evaluate the same to
determine whether said statements have been properly accomplished. A SALN is
deemed properly -accomplished when all applicable information or details required
therein are provided by the filer. ltems not applicable to the filer should be marked N/A
(not applicable). :

B. The committee shall submit to the heads of Home Office Units, RCOs, SQOs, attached
offices and FSPs, copy furnished the CSC, on or before May 15 of every year a list of
employees in alphabetical order, who: _

(1) filed their SALNs with com_plete data;
(2) filed their SALN but with incomplete data; and
{3) did not file their SALNs.

C. Within five (5) days from receipt of the aforementioned list and recommendation, the
SALN Committee shall issue an order requiring those who have incomplete data in their
SALN to correct/supply the desired information and those who did not file/submit their
SALNSs to comply wr[hln a non-extendible penod of thirty {30} days from receipt of the
said Order.

D. The SALN Committee shall transmit all original copies of the SALNs received, on or
before June 30 of every year, -to the concerned offices, as specified below:

1. To the Office of the President, the SALNs of the Secretary, Undersecretaries,
Assistant Secretaries, and officers appointed by the President of Philippines; '

2. To the Civil Service Commission, the SALNs of all other employees of the
Department who are not appointed by the President.



E. The SALN Committee shall submit an annual report to the Secretary through the -
Undersecretary for Administration on the compliance by the Department personnel with
~ the SALN requirements. :

Section 7. Sanctions for Failure to Comply

The following sanctions shali apply in case of non-compliance:

A. Failure of an official or employee to correct/submit his/fher SALN in accordance with the

procedure and within the given period under Section 6 hereof shall be a ground for
disciplinary action. The SALN Committee shall issue a show-cause order directing the
official or employee concerned to submit his/her comment or counter-affidavit; and if the
evidence so warrants, proceed with the conduct of the administrative proceedih'gs
pursuant to the Revised Rules on Administrative Cases in the Civil Seérvice (RRACCS),
CSC Resolution No. 1101502 dated November 8, 2011. The offense of failure to file
SALN is punishable with the following’ penaltles

First Offense — Suspension of one (1) month and one (1) day to six (6) months

Second Offense — Dismissal from the service

. Public officials and employees who fail to comply within the thirty (30) day period
required under Section 6 hereof or who submit their SALNs beyond the said period shall
be considered as not having filed their SALNs, and shall be made liable for the offense
" of Failure to File SALN with a penalty of suspension of one (1) month and one (1) day to
six (6) months for the first offense, and dismissal from the service for the second
offense. '

. Heads of agencies/offices and Head of Personnel who fail to comply with the provisions
shall be liable for Simple Neglect of Duty, which shall be punishable by suspension of
one (1) day to six (8) months for the first offense, and dismissal from the service for the
second offense. ' ' '

Section 8. Separability Clause

If any part of this Order is declared contrary to law or unconstitutional by competent authority,
the other parts not covered by such declaration shall remain in full force and effect.



Section 9. Repealing Clause

All other Department issuances or parts thereof inconsistent with the proviéions of this Order-ére
hereby repealed or amended accordingly.

Sectibn 10. Effectivity

This Order shall take effect fifteen (15) day:s from the date of filing thereof with the Ofﬁce of the
National Administrative Register (ONAR) of the UP Law Center.

ALBERT F. DEL ROSARIO
Secretary of Foreign Affairs

Pasay City, UJL &12913
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GUIDELINES IN THE FILLING OUT OF THE STA‘I‘EMENT OF ASSE’I‘S
LIABILITIES ANI) NET WORTH (SALN) FORM '

L OBJECTIVES

* To enjoin all public officers and employees to declare and ‘submit -
annually a true, detailed and swormn statement of their dssets; liabilities
~and net worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relatlves ‘
who are in government service; :

¢ To ensure that the assets, liabilitiesi net worth, financial connéctions apd =
business irterests of the declarant’s spouse and unmarried children below
eighteen. (18) years of age living in declarant 5 household are also, :
disclosed. ‘ ‘

1L SCOPE

All officials and employees of pationalt and local governments, including state
universities and eolleges, and government-owned and controlled corpofations (GOCC)
and their subsidiaries, with or without original charter, shall' be covered by these
guidelines. .

GOCC refers to any agency organized as a stock or nonstock corporaﬁon, vested
with functions relating to public needs whether governmental or proprietary in nature,
and owned by the Government of the Republic of the Philippines directly or through its
instrumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of af least a majority of its outstanding capital stock.

Those serving in honorary capacity, laborers and casual or temporary workers are
exempted from filing the SALN. However, those holdmg career positions under
temporary status are required to file their SALN.

o -

II. RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS :
LIABILITIES AND NET WORTH (SALN) FORM

" A. APPLICABLE LAW
For purposes of declaring one’s assets, liabilities and net worth; the

governing law shall be Republic Act No. 6713 or the Code of Conduct and
Eithical Standards for Pablic Officials and Employees
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B CONTENTS OF THE STATEMENT OF ASSETS LIABILITIES AND
NET WOR’I‘H (SALN) FORM '

. 1. BASIC INFORMATION

a

Spouses who are both public officers and employees shall have the
option to file the1r SALN either jointly or separately. :

In case the declarant is single or married but whose spouse is not in

. the government service, he/shall shall tlck off the box marked as “Not.

Applicable.”

In case of joint filing, 4ll real and personal propérties shall be declared
including their respective paraphemal and capital property, if there. .

" are any.

The change of civil status of the decldrant after December 31 of the
precedmg year shall not affect the nature of the properties declared

The declarant shall provide information on his/her address. However,
whenever 4 third party requests for a copy of the SALN Form of the
declarant, the agency has the opfion ic shade the declarant’s address
for purposes of security. :

Declarant must provide the information required for - all *his/ber”

" ynmarried children below eighteen (18) years of age and llvmg in

his/her household, whether legitimate or 1lleg1t1mate

2. ASSETS, LIAB_IL‘ITIES AND NET WORTH

R

The SALN shall contain a true and complete declaration of assets, '
liabilities and net worth, including a disclosure of business inferests

rand financial’ connections of the declarant, his/her spouse and

unmarried children below eighteen (18) years of age living in his/her
household. It shall also contain a disclosure of the declaran{’s
relatives within the fourth degree of consangmmty and afﬁmty who
are in government service. .

For purposes of convenience in the computation of net worth, where
the declarant’s spouse has capital or paraphemnal properties or where
the declarant’s unmarried children below eighteen (18) years of age
living in his/her houschold have their own properties, the declarant
should declare the assets and liabilities of his/her spouse on a separate




- Guidelines on the SALN Form, p.3
x - -y

 sheet attached to the SALN Form, see sample attached. For puarposes
of such declaration, the provisions in these guldehnes shall hkew1se

_apply.

¢. Assets include those within or outside the Philippines, whether real or
personal, whether used in trade or business.

d. Assets refer to declarant’s real and personal properties= including
- those of his/her spouse and unmarried children below elghteen (18) -
years of age living in hisfher household.

REAL PROPERTIES

e. Declaration of real properties shall mclude its descnpuou, kind,
location, year and mode of acquisition, assessed value, fair miarket
value; acquisition cost of land, bulldmg, efc. including 1mpr0vements' o
thereon. '

f. Real properties refer to propertics which are immovable by nature, -
For purposes of SALN, the kind of real properties are classified
according to their use, that is, 1esidential, commercial, agncultura} Ny
industrial, or-mixed use and the like.

2. The declarant shall indicate a description of the real properties,
whether it is a land only or land with building, a house and lot,
condomirium unit, or an improvement such as an extensmn or garage

- and the hke :

h Assessed value shall, for purposes of declaration in fhe SALN, refer - N
to the amount indicated in the tax declaration of the real propertics
involved. :

i. Fair market value shall, for purposes of declaration in the SALN, refer
to the amount indicated as market value in the tax declaratxon of the =
réal properties concerned. . :

J- Improvements refer to ail works that are constructed or introduced to
the land, or repairs or improvements made to the land or buﬂdmg after
its initial acquisition.

k In declaring an improvement to the land, the declarant may opt to
declare if separately or tfogether with the land to which such
improvement is attached.
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Acquisition cost is the amount of money pald to acquire or own
somethmg This shall also refer to the amount of expenses incured -

- for improvements introduced on-a real. property. For purposes of

computing the declarant’s net worth, thé acquisition cost shall Be
made the basis thereof. .

. The declarant shall indicate those real Iﬁropelties' which are already

titled or registered under his/her name; the name of his/her spouse. or
under the name of his/her unmarried children below 18 years of age -
and living in the declarant’s household.- However, réal propeities
ah‘eady covered by a deed of sale; inherited or subject of an extra-
judicial setilement of estate but not yet titled under declamnt 8 hame
shall also be disclosed. :

In the case of properties received gratuitously, e.g. donation or

inheritance, no acquisition cost shall be declared. However, the fair = '
.market value and the assessed value of said properties as found it the -

tax dec]aratmn thcreof must be declared.

PERSONAL PROPER—TIES

(A

Declaration of personal properties shall include mode, year and cost
of acquisition, or the value or amount of said personal properties. o

Personal properties refer to jewelry, appliances, furnitire, motor
vehicles and other tangible/movable properties. This shall also include
investments or other assets, such as cash' on hand or in bank;,
negotiable instruments, securities, stocks, bonds, and the like.

Personal properties collectively acguired or are of minimal value may
be declared generally or collectively. In which case, the declarant may
writefindicate “various years” under the column for Year Acquired.

Personal properties, such as cash on hand and in bank, as well as -
stocks and the like, denominated in foreign currency shall be
converted into the corresponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
calendar vear.

The amount of money/cash in bank to be declared should be the last
balance as of December 31 of the preceding year.
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> In case of pmpeﬁies which are co-owned with othér individuals, the
. declarant shall disclose the proportionate amount of his share in the
property. - : -

" u. With regard to properties subject of a contract to sell, the amount
already paid shall be declared as personal property. C '

v. Properties which are subj ect of either a chattel or real estate mortgage -
shall be declared in the SALN Form. The acquisition cost to be
declared shall be the actwal purchase price, and the liability to be
declared shall be the cutstanding balance of the loan as of December'
31 of the precedmg year. e

LIABILITIES

w. Under -liabilit:ies, ‘the nature of liability, name of creditors and the. -
. outstanding balance shall be indicated. The outstanding balance shall,
refer to the amount of money that is still due as of December 31 of the -
preceding’ calendar year.

%. Liability refers to financial liability or anything that can result to a
transfer ox disposal of an asset. It includes not only those incurred by .
the declarant but also those of his/her spouse and unmarried children
below eighteen (18) years of age living in his/her household. '

y.” Nature of liability refers to the type of loan obtained from banks, _
financial institutions, GSIS, PAG-IBIG and others, such as pers.onal e
multl-pulpose salary, calamity loan and the like.

z. OQutstanding balance refers to the amount of money that one st1ll owes "
on the loan as of December 31 of the preceding calendar year.

3, COMPUTATION OF NET WORTH

a. Net worth is the sum of all assets (reaI and personal) less total
liabilities. _

b. In the case of real properties, the acquisition cost shall be used in the
computation of the net worth.

"¢ In the case . of peréonal propertics, the acquisition cost or.
amount/value of money shall be used in the computation of the total
net worth. :
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. Excluded from the computation of real-and persornal propertiés are the .

properties of unmarried children below 18 years of age ]wmg in the :

declarant’ s household. ,

. If the spouse of the declarant is not a public officer or employee the _
- latter’s paraphernal or capital properties shall not be included in the _

computatlon of the declarant’s net worth.

Paraphernal property refers to the properues exclusrvely owned by the
wife. : ,

. Capital property refers to the propemﬁs excluswely owned by the g

husband.

- Community property refers to all the properties owned by the spouses
" at the time of the celebration of the marriage or acquired thereafler,

subject to the exceptions provided for by law (Articles 91, Family -

- Code of the Philippines). In the absence of any martiage settlement,
~ the property relations of the spouses shall be governed by the rules on

absolute communily of property under the Family Code of the

‘Philippines.

The following are exc_luded from the community property:

- (1) Property acquired during the marriage by gratuitons tiile by
either spouse, and the fruits as well as the income thereof, if
any, unless it is expressly provided by the donor, testator ox
grantor that they shall form part of the community propcﬂy;‘

(2) Propcrty for personal and exclusive use of either spouse
- However, jewelry shall form part of l:he community propelty,

(3) Property acquired before the marriage by cither spouse who -
has legitimate descendants by a former marriage, and the fruits
as well as the income, if any, of such property. (Asticle 92
Famﬂy Code of the Ph]hppmes)

Conjugal property refers to all proper.tias. acquired during - the

marriage, whether the acquisition appears to have been made,
contracted or registered in the name of one or both spouses, unless
proven 1o be excluded (Article 116, Family Code of the Philippines).
This applies when the spouses agreed to be governed by the rules on
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the conjugal partnership of gains under the Famﬂy Code of the
Philippines. ‘ :

The 'féllowfng are conjuga} partnership pr_operties:

(1) Those acquired by onerous title during the marriage at” the o
expense of the common fund, whether the acquisition be for
the partnership, or for only one of the spouses;

(2) Those obtained from the labor, industry, work or professwn of '
either or both of the spouses; ‘ .

(3) The fruits, natural industrial, or civil, due or received during
the marriage from the common property, as well as the net )
fruits from the exclusive property of each spouse;”

(4) The share of either spouse in the hidden treasure which the law
awards to the finder or owner of the property where the
treasure is found; : .

(5) Those acquired throﬁgh occupation such as fishing or hunting;

(6) Livestock existing upon the dissolution of the partnershlp in
excess of the number of each kind brought to the mamage by :
either spouse; and

) i

¢)) Those which are acquired by chance, such as winnings frém -
gambling or betting. However, losses therefrom shall be borne
exclusively by the loser-spouse. (Artlcle 117, Famﬂy Code of
the Phlllppmes) . ‘

Pnor to the enactment- of the Family Code of the, _
Philippines in 1987, when there is no marriage settiement between
the spouses, their property relations are covered by the rules on
conjngal partnersh1p of gains.

j- If the sponse of the declarant is a public officer or employee, but who .
- chose to separately file his/her SALN, his/her paraphernal or capital
properties- shall not be included in the computation of the declarant’s
- nef worth,

k. In case of joint filing, the total assets of the spouses shall include their
respective paraphernal or capital properties.
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In case of joint filing, the declarant’s total met worth and that of
hls/her spouse shaH be the deference between the total assets (real

4. FINANCYAL CONNECTIONS AND BUSINESS INTERESTS

‘a.

The declarant, including that of his/her spouse and unmarried children .
below eighteen (18) years of age living in declarant’s hiousehold, shall

declare their existing interest or connectlon in any business enterprise. -

or entity, aside from income from government. They shall also
indicate the business address, nature of business interest and/or

_ financial connection, and date of acquisition of interest (?)r corinection.

In case there are no existing business imterests and ﬁnancml

connections in any business enterpsise or entity, the declaraut shall T

tick off the appropriate box in the form.

-Business 'i‘nterests refer to dec‘larant s exisl'mg interest in any business

enterprise- or entity, aside from his/her income from govermmeit,
which shall- also include those of his/her spouse and womarried
children below eighteen (18) years of age living in his/her household

: Flnancml connections réfer to declarant’s existing connectlons with

any busiriess-enterprise or entity, whether as a consnltant, adviser and

" the like, with an expectation of rermumieration for services rendered,
- inciuding those of his/her spouse and unrharried children below

eighteen (18) years of age living in his/her household,

- Nature of business interest and/or financial connection refeis to

existing inferest or connection in any business enterprise, whether ag
proprietor, investor, promoter, partner, sharehclder, officer, managing -
director, executive, creditor, lawyer, legal consultant er adviser,

. financial or business consultant, and the like.

5. RELATIVES IN THE GOVERNMENT

.

The declarant shail d1sclose his/her relatives in the government within
the 4™ civil degree of rel ationship, either by consanguinity or affinity.

" The disclosure shall also state his/her relationship with the relative,

the position of the relative as well as the name of office/agency and
address.
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. Tn case the declgrant has no relatives in the government within the 4™
civil degree of relationship, either by .consanguimity or affinity, =

In cése the declarant and hisfher spouse jointly file their SALN, they

shall indicate all their relatives within the. fourth civil degree, either
by consanguinity or affinity, and shall include the above~mennoned

information.
L8

including bilas, inso and balae, the declarant shall ‘tick off the
appropriate box in the form. o

. Affinity refers to the refationship of a husband to the blood relatives

of his wife, or a wife to the blood relatives of her husband.

Consangumlty refers to the relatlonship by blood from the same stock

orcommon ancestor. “§

' Relatives in the government refer to the declarant s relatives up to the

4™ civil degiee of relatlonshlp, either by consa.ngumlty of afﬁmty,

- including bilas, inso and balae.

‘-Relaj:ives in the first degree of consanguinity include the
declarant’s father, mother, son and daughter. Relatives in the first
degree of affinity include the declarant s father-in-law and mother—

in-law.

| Relatives in the second degref: of consanguinity mclude

the declarant’s brother; sister, grandmother, grendfather, grandson

and granddanghter. Relatives in the second degree of affinity include

the declarant’s brother-in-law, sister-in-law, grandmother-in-law,

grandfather—m—l&w granddanghter-in-law and grandson m—law

- Relatives in the third degree of con'sangliinity include the
declarant’s nephew, niece, uncle and aunt. Relatives in the third
degree of affinity include declarant’s nephew -in-law, niece-in-law,:
uncle-in-law, anntie-in-law.

Relatives in the fourth degree of consanguinity include the
declarant’s first cousin.

g. Balae refers to a parent of the declarant’s son-in-law or daughter-in-

law.

! efinition under RA No. 6713
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leas refers to a declarant’s brother m—iaws wife or s1ster—m—laws

- busband.

Inso refers to the appellation for the wife of an ‘elder brother or male '
cousin.? : :

V.
’
¥

6. OTHER MATTERS

2

i

In order to prevent unauthorized insertions or pullmg out of pages
pagination shall read as page 1 of number of pages, page 2-of number
of pages, and so on.

In case of joint filing, the declarant and hls!her spouise ‘shall 51gn in.

~the sPaces provided for just below the cert1f1cat10n

If'-the spouse is not a pubhc officer or employee, the declarant shalt.
still cause him/her to sign the SALN. :

“In case of nom-complance with the siguature of the spouse, an

explanation should be attached to the SALN Form for such non-
compliance. :

. The heads of agerlcies can delegate the authoritjt to administer vath

with regard to the SALN Form. The authomty to admimister oath must -
be in writing.

Head of agency shall include the head’ of ofﬁce and/or - the head of
regional offices of such agency/office. ,

The declarant is strictly required to fill all applicable information in
the SALN form. Otherwise, such items shotild be marked with “N/A”
or“not apphcable

Filling up of the form may be handwritten, coﬁlpilterized or -
typewritten provided the signature of the declarant is eriginal. The

~ declarant is required to wr1te Iegrbly if he chose to fill up the form by

handwriting.

Additional sheets may be used, if necessary. The addifional sheet
shall indicate the name of the declarant, bis/her position and agency

2

www.bansa.org/dictionaries
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name, the year covered by the SALN, and Whlch shall be 31gned on
each page. . '

" No unnecessary markings shall be made on the form.

7. REVIEW AND COMPI;IANCELCOMI\/[ITTEE

“For purposes of the submission of the new SALN Form for the

year 2012, the Review and Compliance Procedure in the Filing and
Subniission of the Statement of Assets, Liabilities and Net Worth (SALN)
arid Disclosure of Business lnterests and Financial Connections (CSC
Memorandum Circular No. 10, 5. 2006), as amended shall be apphed by
the government agencies and offices.

+.

‘8. SANCTION

1. Public Officials and Employees. Any of the folldﬁmg acts

shall constitute a violation of Section 8 of R.A. No. 6713 or the Code of -

Conduct and Ethical Standards for Public Officials and Employees, and
shall be punishable by suspension of one (1) month and one (1) day to six
(6) months for the first offense, and dismissal from the service for the
second offense:

1. Failure of an offlclal or employee to Sllbnllt hlslher
SALN; and .

2. Tailure to disclose or m1sdeclarat10n of any asset,
liability, business interest, financial connection, and - .
. rélative in the government in hlsfher SALN: ‘

2. Head of Agency. Any head of agency who shall fail to comply
with CSC Memorandum Circular No. 10, s. 2006, in relation to the
Review and Comipliance Procedure in the Filing and Submission of the
-SALN Form shall be liable for Simple Neglect of Duty, which shall be
punishablé by suspension of one (1) month and. one (1) day to six (6)
months for the first offense, and dismissal from the serviee for the second
offense. '

9. REPEALING CLAUSE

All previous issuances pertaining to the SALN Form and its
guidelines are hereby expressly repealed.
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19. PUBLICATION/EFFECTIVITY

These Guidelines shall be prOSpectlve in apphcatmn and sh,all takc '
effect after fifteen (15) days- from its publication in a newspaper of
" general circulation. :

r
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SWORN STATEMENT OF ASSETS LIABILITIES A.ND NET- WORTH -

As of _
: {Required by R.A. 6713)

Nole Husbond: and wife ewho are both pubhc officials anc! employeds may file the neqwred statemenits Jomtly or separaﬁely
- Jomt Filing O Separate Fthng [ Net Apphcable

. DECLARANT: -

ADDRESS:

SPOUSE:

. Posn"mN:

[Family Néme)

(First Name} M1J AGENCY/OFFICE:

OFFICE ADDRESS:

POSITION:

lFaJJley.Naj:ne)

(First Name) . (ML) AGENCY/OFFICE:

OFFICE ADDRESS!

‘UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT 'S, HOUSEI—IOLD

NAME

DATE: OF BIRTH

. AGE

1. ASSETS

ASSETS LIABILITIES AND NETWDRTH3

{Including those of the spouse and unmarried children below ezghteen (18}

a. ' Real Propertics?®

years of age living in declarant’s qusei‘wld}

NET WORTH ; Total Assets [ess Total Liabilities =

* Additionial sheet/s may be used, if necessary.

Pagelof __.

| DESCRIPTION CRIND
3 ot brouse: anrl e residential,
X H 1, ndusteal,
agrlcuﬂural ang mixed
e 3
S . - . Subtotal:
b. Personal Properiies®
Subtotal ; =
7 TQTAL ASSETS [ath): -
2. LIABILITIES® ’
NATURE NAME OF CREDITORS OUTSTANDING BALANCE
TOTAL LIABILITIES:




BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

" {of Declarant /Dectarant’s spouse/ Ursnarried. Children Below Eighieen (18) years of Age Living in Dedarants Hauselwld)

U I/we do not have any business interest or financial connection.

NAME OF EN”HTY/BusmEss BUSINESS ADDRESS NATURE OF DUSINESS | DATE OF ACQUISITION oF
ENTERPRISE INTEREST &/OR FINANCIAL INTEREST OR CONNECTION §
) ' CONNECTION
RELA’I‘IVES IN THE GOVERNMENT SERVICE
{Within the Fourth Degreé of Consanguinity or Affiniy. Include alsé Bilas, Baiae and Fisp}.
U I/ We do not know of any relative/s in the govemment service)
: NAME OF BELATIVE RELATIONSHIP EOSITION {ak

I hereby cextify’ that these are true and correct statements of my asseis, habﬂltles nét wortll,
business interests and ﬂnancxal connections, ncluding those of my spouse and unmairied children below
eighteen (18)- years of age living in miy household, and that to thee- best of my knowledge, the above-
enumerated are names of my relatives in the government within the fourth civil degree of consangum;ty or

affinity.

1 hereby authorize the Ombudsmain or his/ber duly authorized representahve to obtain and
secure from all appropriste government agencles, including the Bureau of Internal Revertue. . such
dociiments that may show 1y assets, liabilifies, net worth, business inierests anci ﬁnancxal connections,
to include those of my spouse and unmarried children below 18 years of age" living w1th me in my_'

household covering previous years te include the year first assumed office in governmem

-

Date;
- &'gna!wé of beciarcmt) (ngnaﬂxre af Co- Dec!wanUSpouse)
Government, Iésue_d 183 Govmment Issued IDx
" ID No.: 1D No.:
Date Issued: Date Issued:
- ’ T
SUBSCRIBED AND SWORN to before me.this day of _ , affiant exhibiting to me the above-stated
government isstied identification card. . :
- {Person Admini.étering Oath}

PageZof



SWORN STATEMENT OF ASSETS LIABILITIES AN D NET WORTH

As pf

(Sample additional sheet/s for the exclusive properties gf the decbarant § spouse and w‘tmar;ied children
‘ belcw etghteen (18] years of age lwmg in declarant’s household)

NAME: . ' POSITION:
. (Family Narrs) . (First Name) (M.1) AGENCY /OFFICE:
ASSETS, LIABILITIES AND NET WORTH
1. ASSETS -
a. Real Properties
DESCRIPTION. KIND LOCATION | ASSESSED CURRENT FAIR ACQUISIFION ACQUISITION CGS’I‘
[ (e Jal, house and fe.g residential, I . s VALUE MARKET VALUE . )
lot, condomintum | commerckal, industzial, - N i
andt lenprovements) | agricullura) and mized tAs found in the Tax Declasalion of YEAR MODE
usel Reat PmPerty} . - B
R a
! ¥ -
b. Personal Properties .
DESCRIPTION YEAR ACQUIRED ACQUISITION, mfm
. S v
2. LIABILITIES .
: NATURE " NAME OF CREDITORS OUTSTANDING BALANCE

BUSINESS INTERESTS AND FINANCTAL CONNECTIONS

NAME OF ENTITY/BUSINESS [ BUSENESS ADDRESS NATURE OF BUSINESS DATE OF ACQU[SI:'l_‘ION OF
ENTERPRISE INTEREST &/OR FINANCIAL | INTEREST OR CONNECTION
’ CONNECTION i )
Page _of




[k i )
SW()RN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
’ © Asof o : _ h .
: (Sample additional sheet/s for the declarant)
NAME: _ _ : POSITION:
- Family Name) (First Narme) (M.L) AGENCY/OFFICE:

1. ASSETS

ASSETS, LIABILITIES AND NET WORTH

-
a. Real Properties o
| DESCRIPTION :CURRENT FAIR -
e ok bivke dnd | 7 e, 7 Y MARKET VALUE |,
-1 lol, tondgnintuny | =T T i
|~ and improveriznis) | i [Asruund %ﬁ%ﬁﬁ;ﬁiaﬂdm of

b. Personal Propertfies

DESCRIPTION

_ : Subtotal ;
o . . TOTALASSETS {a+b):
2. LIABILITIES '

TOTAL LIABILITIES;

- NAME OF ENTITY/BUSINESS |
ENTERPRISE

BUSINESS INTERESTS AND FINANCIAL CONNECTIdNS

BUSINESS ADDRESS NATURE OF BUSINESS.

. ISINESS DATE OF ACQUISITION OF
INTEREST &/0R FINANCIAL INTEREST OR CONNECTION
CONNECTION S

Page ___ of



