
PURCHASE REQUEST 

DEPARTMENT OF FOREIGN AFFAIRS 
Agency 

Department CO Bacolod PR No.: 2020-11-007 Date: 

Section Proeerty SAi No.: Date: 

Stock 
No. Unit Item Description Quantity Unit Cost Total Cost 

Furniture & Fixture 

EXECUTIVE CHAIR with backrest &

arms 
Dimensions: 780x250x575mm 

Color: Black 
Materials: Metal frame covered with 

1 unit leather 1 

OFFICE CHAIR with arms & wheels 

(swivel back) 
Dimensions: 580 x 520 x 150 mm 

Color: Black 
Materials: Metal Frame covered with 

2 unit fabric 4 

OFFICE CHAIR without arms & wheels 

Dimensions: 580 x 520 x 150 mm 

Color: Black 
Materials: Metal Frame covered with 

3 unit fabric 2 

STEEL CABINET, 2 door with shelves 

4 unit Dimensions: 850 x 400 x 1850mm 1 

Other Supplies and materials 

5 box SURGICAL GLOVES, lO0pcs/ box 2 

6 unit ALCOHOL, Ethyl, 1 gallon 22 

7 unit Tornado/Spin mop 2 

VACUUM CLEANER, wet & dry, 20L 

capacity 

8 unit Material: stainless steel 1 

EMERGENCY LIGHTS, wall mounted, 

9 unit rechargeable LED 3 

Communication Equipment 

10 unit TELEVISION SET, 32", full LED HD TV 1 

SPEAKER SYSTEM w/microphone, 

trolley, 
Frequency response: 50Hz - 20kHz 

11 unit Power: 400w 1 

CELLULAR PHONE, 32GB, Android 

Battery: 6000mAH 

12 unit Dual SIM, GSM+GSM 1 

Office equipment (semi-expendable) 
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