
                   
                                                                                                                                                                                          

 
 
 
 
 
                                                                                                                                                                                                                                                                            

PURCHASE REQUEST 
 

Department of Foreign Affairs 
Agency 

 
Department: OFFICE OF PROTOCOL        PR No.:    09-02321  Date: 16 Sept 2021 
 
Section:        Admin/Property                        SAI No.:   _______   Date: __________ 
 
 

Stock 
No. 

 
Unit Item Description 

 
Qty 

 
Unit Cost Total Cost 

      

  
Pcs. 
 

Acrylic Place card name 
holder 
 
Material             :      Acrylic 
Color                 :      Clear 
Placement Style:     Table Top 
Dimensions.      :      304.8mm x 171.45mm 
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  TOTAL   ABC        Php 82,500.00 

 
 
 
Signature 
 
Printed 
Name: 
Designation: 

 
Requested by: 
 
 
 

JEFFERSON B. TALAM 
Property Officer, Protocol 

 
Approved by: 
 
 
 
 VICENTE VIVENCIO T. BANDILLO 
       Assistant Secretary, Protocol 


