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PURCHASE REQUEST 

De12artment of Foreign Affairs 
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U NL L l 4 Date: 
0 8 

SAi No. Date: 

MAY 202 

Quantity Unit Cost Total Cost Item Description 

TOYOTA VIOS (PREVENTIVE MAINTENANCE 
SCHEDULE), Tires -175/65 R1482T, 
Replace battery - lSM, Replace Tint - Windshield, 
-

�II cir! .. � {�Ml

TOYOTA INNOVA(PREVENTIVE MAINTENANCE 
SCHEDULE, A/C CLEANING), Tires - 205/65 R1695H, 
Replace battery - 2SM, Replace Tint -Windshield, 
Backglass, all sides (3M) 

TOYOTA INNOVA(PREVENTIVE MAINTENANCE 
SCHEDULE, A/C CLEANING) , Tires -205/65 R1695H, 
Replace battery - 2SM, Replace Tint - Windshield, 
Backglass, all sides {3M) 
TOYOTA INNOVA (PREVENTIVE MAINTENANCE 
SCHEDULE, CLUTCH COMPONENT, A/C CLEANING), 
Tires - 205/65 R1695H, Replace battery - 25M, Replace 
Tint - Windshield, Backglass, all sides 
(3M) 

TOYOTA INNOVA (PREVENTIVE MAINTENANCE 
SCHEDULE, BRAKES, A/C CLEANING), Tires - 205/65 
R1695H, Replace battery - 2SM, Replace Tint - 
Windshield, Backglass, all sides (3M)

TOYOTA HI-ACE (PREVENTIVE MAINTENANCE 
SCHEDULE, BRAKES, A/C CLEANING), Tires - 195 R15C 
106/1045 8PR, Replace battery - 3SM, Replace Tint - 
Windshield, Backglass, all sides (3M) 

Total PHP 766,550.00 

Purpose : For the official use of the Office of Consular Affairs for CY 2024 

Requested By: 

�oi�z� 
Assistant Secretary, OC� t/ 



Terms of Reference 

Procurement of Repair and Preventive Maintenance of Official Car of the Office of 
Consular Affairs 

ABC: Php 766,550.00 

I. BACKGROUND 
The Department of Foreign Affairs - Office of Consular Affairs (DF A-OCA), 
intends to procure for the Repair and Preventive Maintenance of Official Car of 
the Office of Consular Affairs 

II. OBJECTIVE 
To supply the parts needed for repair / replacement, inclusive oflabor/services. 

III. PARTICULARS 

UNIT ITEM DESCRIPTION QUANTITY 

unit 2018 Toyota Vios 1 
liter Replace engine oil (semi synthetic gas) 4 
pc Replace oil filter 1 
liter Replace coolant 1 

pc Replace air filter 1 

Pc Replace aircon filter 1 

pc Wheel and camber alignment 1 
lot Tire rotation and balancing 1 
lot Replace tires - 175/65 Rl482T 4 

Clean and adjust brakes (front and rear) 1 
lot Replace brake fluid 

Brake cleaner 
Aircon cleaning - R/R dashboard and rear ( dual aircon) 1 

Replace all oring 1 

Capilla oil 1 
lot Insulator tape 1 

Leaktest 1 

Freon charging 1 
pc Replace battery - 1 SM 1 

lot 1 

Unit 

Replace tint- windshield, backglass, all sides (3M) 
*** all items inclusive of labor 

Toyota Innova 1 
liter Replace engine oil (semi synthetic diesel) 8 
pc Replace oil filter 1 

liter Replace coolant 1 

pc Replace air filter 1 
pc Replace aircon filter 1 
pc Replace fuel filter 1 
lot Clean and adjust brakes (front and rear) 1 

Replace brake fluid 
Brake cleaner 
Aircon cleaning- R/R dashboard and rear (dual aircon) 1 

lot Replace all oring 1 



Capilla oil 1 
Insulator tape 1 
Leaktest 1 
Freon charging 1 

pc Tires -205/65 R1695H 4 

pc Replace battery -2SM 1 
lot Replace tint- windshield, backglass, all sides (3M) 1 

Unit 
*** all items inclusive of labor 

Toyota Innova 1 

liter Replace engine oil (semi synthetic diesel) 8 
pc Replace oil filter 1 

liter Replace coolant 1 
pc Replace air filter 1 
pc Replace aircon filter 1 
pc Replace fuel filter 1 
lot Clean and adjust brakes (front and rear) 1 

Replace brake fluid 
Brake cleaner 
Aircon cleaning -R/R dashboard and rear ( dual aircon) 1 
Replace all oring 1 

Capilla oil 1 
lot Insulator tape 1 

Leaktest 1 
Freon charging 1 

pc Tires -205/65 R1695H 4 

pc Replace battery -2SM 1 

lot Replace tint -windshield, backglass, all sides (3M) 1 

Unit 

*** all items inclusive of 

labor Toyota Innova 1 
liter Replace engine oil (semi synthetic diesel) 8 
pc Replace oil filter 1 

liter Replace coolant 1 
pc Replace air filter 1 
pc Replace aircon filter 1 
pc Replace fuel filter 1 
lot Clean and adjust brakes (front and rear) 1 

Replace brake fluid 
Brake cleaner 
Aircon cleaning -R/R dashboard and rear (dual aircon) 1 
Replace all oring 1 
Capilla oil 1 

lot Insulator tape 1 
Leaktest 1 
Freon charging 1 

Pc Replace clutch pedal assy 1 
pc Tires -205/65 Rl695H 4 

pc Replace battery -2SM 1 
lot Replace tint-windshield, backglass, all sides (3M) 1 



*** all items inclusive of labor 
Unit Toyota Innova 1 
liter Replace engine oil (semi synthetic diesel) 8 
pc Replace oil filter 1 

liter Replace coolant 1 
pc Replace air filter 1 
pc Replace aircon filter 1 
pc Replace fuel filter 1 
lot Clean and adjust brakes (front and rear) 1 

Replace brake fluid 
Brake cleaner 
Aircon cleaning - R/R dashboard and rear ( dual aircon) 1 
Replace all oring 1 
Capilla oil 1 
Insulator tape 1 

lot Leaktest 1 
Freon charging 1 
Replace expansion valve 1 
Replace filter drier 1 

pc Tires - 205/65 R l695H 4 
pc Replace battery - 2SM 1 
lot Replace tint - windshield, backglass, all sides (3M) 1 

*** 

Unit 
all items inclusive of labor 

2012 Toyota Hiace Commuter 1 
liter Replace engine oil (semi synthetic diesel) 8 
pc Replace oil filter 1 

liter Replace coolant 1 
pc Replace air filter 1 
pc Replace aircon filter 1 
pc Replace fuel filter 1 
Pc Replace front brake pads 1 
lot Clean and adjust brakes (front and rear) 1 

Replace brake fluid 
Brake cleaner 
Aircon cleaning - R/R dashboard and rear ( dual aircon) 1 
Replace all oring 1 
Capilla oil 1 

lot Insulator tape 1 
Leaktest 1 
Freon charging 1 

Pc Replace clutch pedal assy 1 
Pc Stabilizer rod 4 

Pc Stabilizer bushing 4 
Pc Stabilizer clamp bushing 2 

Pc Tire rotation and balancing 1 
Pc Stabilizer clamp alignment 1 
pc Tires- 195 R l5C 106/ 104S 8PR 4 
pc Replace battery - 3 SM 1 




